TOWNSHIP LETTERHEAD


(Date)

(Property Owner)
(Address)
(Address)

Re: 	(parcel number)– (address)
	(Correction/New) Address	

Dear Property Owner:

Please be advised that the parcel known as (parcel number), currently listed as (current address) will (now be known as/also be known as/be known as):

	(new address)

[bookmark: _GoBack]Allegheny County operates in an enhanced 911 system. In order for it to be completely effective, every home must be assigned a numerically sequential street address and cannot duplicate other addresses. 

We apologize for any inconvenience this might cause, but it is in the interest of public safety and for 911 emergency purposes that this change is in order.  You will need to notify your personal contacts, creditors, and utility companies of this change.

Thank you for your cooperation in this matter.


(Signature)



Cc:

Allegheny County of Allegheny Address Management
USPS Postmaster
USPS Address Management
(copy any utilities or municipal agencies that you see fit)
